
 

 

 

 

fof/k dk;Z foHkkx 

DEPARTMENT OF LEGAL AFFAIRS 
                  vij lfpo 
       dh 
        okf’kZd dk;Z fu’iknu ewY;kadu fjiksVZ 

   Annual Performance Assessment report  
                   For Additional Secretary  

 

 

 

vf/kdkjh dk uke% …………………………………………………………………………………………………………………. 
Name of Officer:………………………………………………………………………………………………………………. 
 
….………………………………….…..………………………………………….dks lekIr gksus okyh vof/k@o’kZ dh fjiksVZA  

 Report for the year/period ending……………………………………………………………………………………. 

 

 

 

 

 

 

 

 

 

 



 
 
vij lfpo dh okf’kZd dk;Z fu’iknu ewY;kadu fjiksVZ dk izk:iA 
Annual Performance Assessment report for Additional Secretary  
 
Ok’kZ ………………………………………………………………………….dks lekIr gksus Okkyh vof/k@o’kZ ds fy, fjiksVZ 
Report for the year/period ending……………………………….….. 

 
 

वैयि तक त य 
Personal Data 

भाग-1  
Part- I 
 
(bls ea=ky;@foHkkx@dk;kZy; ds lacaf/kr iz”kklfud vuqHkkx Hkjsa) 
(To be filled by the Administrative Section of the concerned Ministry/Department/Office) 

1. vf/kdkjh dk uke % 
Name of the officer : 
 

2. dkMj % 
Cadre : 
 

3. tUe dh rkjh[k % 
Date of Birth : 
 

4. orZeku xzsM esa fujarj fu;qfDr dh rkjh[k  
Date of continuous appointment in the 
present grade 

   rkjh[k 
 
     Date 

    xzsM  
 
      Grade 
 

5. orZeku in vkSj ml ij fu;qfDr dh rkjh[k  
Present posts and date of appointment 
there to 

   rkjh[k 
 
      Date 

    xzsM  
 
       Grade 
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  6. M~;wVh ls vuqifLFkfr dh vof/k ¼o’kZ ds nkSjku NqV~Vh  
      izf”k{k.k vkfn ij jgus dh n”kk esaA ;fn mlus dksbZ  
      izf”k{k.k izkIr fd;k gS rks d`Ik;k mldk mYys[k djsa½  
          Period of absence from duty (on leave  
          training, etc. during the year. If he has  
          undergone training please specify) 

 
 
 
 
 
 
 
 
 
 

भाग 2 –  

 
 
PART II TO BE FILLED IN BY THE REPORTING OFFICER 
 

1- LokLF; dh n”kk % 

State fo Health  
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2- Lkk/kkj.k fu/kkZj.k 
 
¼;g o.kukZRed gksuk pkfg,A blesa vf/kdkjh ds O;fDrRo xq.kksa vkSj dfe;ksa dk rFkk fof”k’Vrk fuEufyf[kr ckrksa 
dk lexz :Ik ls mYys[k fd;k tkuk pkfg,] vFkkZr ekufld Lrj] ladYiuk&”kfDr] vfHkO;fDr dkS”ky@ fyf[kr 
vkSj ekSf[kd@ fo”ys’k.kkRed vkSj vk;kstu ;ksX;rk] usr`Ro vkSj igys “kfDr] C;kSjksa ds izfr lrdrkZ] v/;olk; 
vkSj foosd”khyrk] fuiz;] dk;Z laiknu xfr] mRrjnkf;Ro xzg.k djus vkSj fu.kZ; ysus esa rRijrk] v/khuLFk 
deZpkfj;ksa rFkk lg;ksfx;ksa ls laca/k] tu laidZ] v/khuLFk vkSj vuqlwfpr tkfr@tutkfr rFkk detksj oxZ ds 
deZpkfj;ksa ds izf”k{k.k vkSj fodkl esa :fp½ 
 
 
 

GENERAL ASSESSMENT: 
(This should contain in a narrative form an overall assessment of the officer’s 
personality, his/her good qualities and shortcomings and should in particulars touch 
on the following points viz., quality of mind, conceptual ability, communication skill 
(written and oral), analytical and planning ability, leadership qualities and initiative, 
attention to detail, industry and conscientiousness, judgement, speed of disposal, 
willingness to accept responsibility and take decisions, relations with subordinates 
and colleagues, public relations, interest in training and development of subordinates 
and in the development of Scheduled Castes/ Scheduled Tribes and Wreakers Sections 
of Society.  
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3- bZekunkjh % 
¼d`Ik;k vuqns”k ds uhps fVIi.k nsf[k,½ 

Integrity- 
 
 
 
 

4- xzsM % 
¼mRd`’B@vfr mRre@mRre@vkSlr xzsM@vkSlr ls de½ 
fdlh vf/kdkjh dks mRd`’B xzsM es arc rd u j[ksa tc rd fd mlus vlk/kkj.k ;ksX;rk vkSj dk;Z{kerk nf”kZr 
u dh gksA bl xzsM esa j[ks tkus ds vk/kkjksa dk Li’V mYys[k djsaA 

Grading- 
(OUTSTANING/VERY GOOD/ GOOD/ AVERAGE/ BELOW AVERAGE) 
(An officer should not be graded outstanding unless exceptional qualities and 
performance have been noted, ground for giving such a grading should be clearly 
brought out). 
 

 

 

 

 

 

 

 
LFkku%        fjiksVZ drkZ izkf/kdkjh ds gLrk{kj% 

        SIGNATURE OF THE REPORTING OFFICER 
Rkkjh[k%        Li’V v{kjksa esa iwjk uke------------------------------------------------------ 

        NAME IN BLOCK LETTERS…………………….. 
 

                                        inuke%------------------------------------------------------------------------------------------- 
                 ¼fjiksVZ dh vof/k ds nkSjku½ 

                                       DESIGNATION  
                                                                                    (DURING THE PERIOD OF REPORT) 



 

-5- 
 
Hkkx&3 % iqufoZyksdu izkf/kdkjh dk er ¼tgka ykxw gks½ 

PART III REVIEWS OF THE REVIEVING AUTHORITY (WHEREEVER APPLICABLE) 
 
1- iqufoZyksdu izkf/kdkjh ds v/khu lsok dh vof/kA 

Length of Service under the Reviewing Authority. 
 
 
 
 
 
 

2- D;k iqufoyksdu izkf/kdkjh dk lek/kku gks x;k gS fd fjiksVZdrkZ izkf/kdkjh us fjiksVZ] lE;d~ lko/kkuh vkSj 

lrdZrk ls rFkk lHkh lqlaxr ckrksa dks /;ku esa j[krs gq,] Hkjh gS? 
Is the Reviewing Authority satisfied that the Reporting Authority has made his/her 
report with due care and attention and after taking into account all the relevant 
material? 
 
 
 
 
 

 

3- vki fjiksVZdrkZ izkf/kdkjh }kjk vf/kdkjh dh ckcr fd, x, fu/kkZj.k ls lger@vlger gSa? D;k ,slh dksbZ 

ckr gS ftls vki mikarfjr djuk ;k tksM+uk pkgrs gSa? 
Do you agree or disagree with the assessment of the officer given by the Reporting 
Authority? Is there anything you wish to modify or add? 
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4- fjiksVZdrkZ izkf/kdkjh }kjk O;Dr er ds ckjs esa fofufnZ’V fVIi.kh rFkk lk/kkj.k er vkSj vf/kdkjh ds iz”kluh; 
dk;ksZa ds ckjs esa erA  

General remark with specific comments about the general remarks given by the 
Reporting Authority and Remarks about the meritorious work of the officer.  
 
 
 
 
 
 

5- D;k vf/kdkjh esa dksbZ vU; fo”ks’krk gS vkSj@;k dksbZ vU; vlk/kkj.k xzqi  ;k ;ksX;rk gS] ftuds vk/kkj ij 

ckjh ls iwoZ mldh izksUufr ;k fo”ks’k drZO; Hkkj ds fy, mldk p;u U;k;ksfpr gS? ;fn ,slk gS rks dì;k 
la{ksi esa bu xq.kksa dk mYys[k djsaA  

Have the officer any special characteristics, and/ or any exceptional merits or 
abilities which would justify his/her advancement and special selection for higher 
appointments? If yes, please mention these characteristics briefly.  

 

 

 

 

 

              iqufoZyksdu izkf/kdkjh ds gLrk{kj% 

                 Signature of the Reviewing Authority 
 

          Li’V v{kjksa esa iwjk uke--------------------------------------------- 

        NAME IN BLOCK LETTERS…………………… 
 

LFkku%                                      inuke%------------------------------------------ 

Place:                                    ¼fjiksVZ dh vof/k ds nkSjku½ 

Rkkjh[k%          DESIGNATION  
Date:                       (DURING THE PERIOD OF REPORT). 
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Hkkx & 4    Lohd`fr izkf/kdkjh dk erA 

PART IV    REMARKS OF THE ACCEPTING AUTHORITY.  
 

 

 

 

 

 

 

 

 

 

 

 

 

Lohd`fr izkf/kdkjh ds gLrk{kj% 

            Signature of the Accepting  Authority 
 

       Li’V v{kjksa esa iwjk uke--------------------------------------------------------------- 

       NAME IN BLOCK LETTERS……………………………… 

LFkku%                               inuke%------------------------------------------ 

Place:                             ¼fjiksVZ dh vof/k ds nkSjku½ 
 

Rkkjh[k%        DESIGNATION  
Date:         (DURING THE PERIOD OF REPORT). 


