o .t

S=ET RETe IS Hdt & AfHIRAT
B v

i BRI e Rae

Annual Performance Appraisal Report
for

Officers of the Central Secretariat Official Lahguage Service

Junior Hindi Translator

STEH BT A
IEEE OF OMICBT T ooooovveroresemessssessasissssebisssasnassesassssssnsrosarasssnnsssiissaesitafaamesessneauessrespisteatarastaseaneatssss

wEE a4 /sl @1 gladsd
fd

Renor for the YEar/Period @NAING : ... e mmsssresmm st



Yislerd /flawr feraiad
Ministry/Department/Office of

ST W AT S ASEREl S v aiffe geare fide |
Annual Performance Appraisal Report of Officers of the Central Secretariat Official Language Service

SR % /o @1 v

Report for the year/period ending ........oovimiiini, I——
Jafs AR
PERSONAL DATA
HH —~ 1
PART - 1

(Firera /Rur /emied & Saita TS AFAT g WX o @ )
(To be filled by the Administrative Section concerned of the :Ministry!DepartmenUOfﬁoe)

1. St &1

T NS S SN WML - SO

2. 5 arRa(Re /e /) a4 (el ) - |
Date of Birth (DD/MM/YYYY). iirisedeiins (IN WOEAS) «.ovvveemmnecssemmmeneessassesssasssnsssesmasassmsssssiess
3 e Ao ¥ R P Aot e . Soft
Date of continuous appointment B 7 1 (- S Grade ......uasg

to the present grade

4. 93 UE qU1 S R PR @ an@ W ICEIC3
Present post and date of appointment Post . DAt cawnanmaamsns
thereto

5. @i W @ ¥ euRaa @1 el (g
yfétaror a2 WR) afe S st A wlgeon
o % o Sge favvi < |
Period of absence from duty (on training
lcave elc. ) during the year. If he has under
gore {raining specify.



-2 mmwﬁéﬂmm%aﬁ%mwvﬁaﬁm
PART-2 To be filled in by the Officer reported upon

(W@&ﬁﬁ%ﬁé@aﬁaﬁﬁmﬁﬂaé)
(Please read carefully the instructions before filling the entries)

y e A ol @ e fawmm
Brief description of duties

|

0. il & o v eEvA e AT T mﬁ%ﬂﬁﬂﬁﬁ%ﬁ@i,ﬂa@mﬁuﬁﬂﬁsﬁnﬁé{ﬁ
(RO /A a1 3T <Y H) B B2 7 Tefieal & SER WX TN SR T e & A SYA( T |
(SR a‘smmm$mmﬁﬁmm) |

Please specify ta'rgets!objectives!goals (in quantativé or other terms) of work you set for yourself or that
were set for you, eight to ten items of work in the order of priority and your achievement against each
targets. '

(Example Annual Action Plan for your Division)

e[S/ 2 | _ SyAeEal
Targets/Objectives/Goals _- Achievements




3. (37) QU1 7T 2 ﬁmﬂwa&mmém;a}ﬁlﬁmﬁm IS TR & 98T § Soord Y0 Tie AL &
T % I 919 Y& 8 9 S €an |
(A) Please state briefly, the shortfalls with reference to the largets/objectives/goals referred to in item
2. Please specify constraints, if any, in achieving the targets.

-

(¥) T A BT Al SeoE T T I MU SRt 7 Y AR S o drer @ G S |
(B) Please also indicate items in which there have been sugmficantly higher achievements and your
Contribution thereto.

4 Ul Seoid bR {5 a1 gEadl wewek aY Bl arge vl affe fad fiuiRe akra sl dever o
© Saradl ad @ 31 T G oo B 61 A |3 T A faarur oo G 1 TG W |
Please state whether the annual return on imovable property for the preceding calender year was filed

within the prescribed date i.e. 31st January of the year following the calender year. if not the date of
filing the return shou!d be gwen

ronatuee of aincer reported upon
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PART - 3

& e ghTevl &l RaRu ufdaes qan Tﬁﬁﬂmmam foqi G ES 1-10 & YA 9 8
wfer W 1] o9 A% T 97 1 0 Swas S & Scord Pl €1

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of
1-10. where 1 refers to the lowest grade and 1010 the highest.

(e wfafedi @) ey Teel Rl @ e @ wg )

Please read carefully the guidelines before filling the entries)

(37) o Frsares &1 e (39 4T &1 4R 50% &F)

(A) Assessment of work output (weightage to this Section would be 50%)

wfrdes TR | g o

Reporting
Authority

(wred wm-s @ 2)

D TR

Reviewing Authority |Initial of Reviewing

(i) 3FdIE SR/ Translation work

(@) AR B earEe, veIer Re, TR T
s w1 e |

Knowledge of tarmmologlcal grammatlcal and
linguistic aspects of !ranslatuon

(E)wma?rwaaﬁwﬁgqﬁnﬁwwaw
Pragds s w A avad, A & @mke
RaeY Yl AT T XS, Ted a1 HEl IR
&Y 1 Argar | '

Ability to translate with speed and accuracy
aking care to see that faithful rendering of
the original does not effect simplicity, natural
form of expression and intelligibility.

(1) WAl @ wWwY B GAA D A a° GANE
TR WY YR B drgal |

Comprehension of the languages and ability to
effect improvement in the process of meeting.

(1) FEERd gr gur e e ¥ e 7
Tafadi 3R Ffedl @ g 7 M <A B for v
Altention to avoidence of mistakes and
defectlive translation corrected by the
superior officers.

(Refer Para 2 of Part-5) | Authority

(it) gdfrifora @l & aRguian/fava & saR W@
amaiea fem v w7 d |

. {Accomplishment of planned work/work

allotted as per subjects allotted

(i) T - fAas & o
Qualiiy of output

(iv) INARTTE @ & wRgeha/fed W swanfaa &
Accemplishment of exceptional work/
unfereseen task perormed

fada @rd w oo et A0iexo |
Overall grad.nc on work output.

;I 2




i (9) @fea faevmst @1 Jeaiaw (39 W o s 50 &)
' (B) Assessment of personal altributes (weightage to this Section would be 50%)

% x —~ ~ o~ -
oidags v gmq—:mtcn-t YHY9@ENT | YFicenen wihes

Reporting (@25 w-s = & 2) b IR
Authority Reviewing Authority | Initial of Reviewing

(Refer Para 2 of Pan-5) Authority

G el &1 aigiy
Adtitude {o work
Gy GORR T ey
Sense of responsibility
{8} ST B IFRE
Maintenance of Discipline

LN EEYT EEa
Communication skills

) g T
Leadership qualities

(Vi) <O B W Y B TR D Ewar
Capacity to work in team spirit

(Vi) g IR & SR SR & e . I
__ Capacity to adhere to time-schedule . )

(viil) WX @ @y
Inter-personal relations

(X)) 97 BfY vE aflaa

Overall bearing and personality

| BT fRwal W o freme S
Overall Grading on 'Personal Attributes’

H-4 NAHN
PART-4 GENERAL

{

1- S & Wy 9relierd (vl 9 warew)
Relations with the public (wherever applicable)
T @ IEegEals @ SeReiieE vd et % IFFP W g o 3 )

(:*iz3se comment on the Officer's accessibility to the public and responiveness 1o their needs )

e e e s s i




2- WiRI&0
Training . ‘
(Tra sited @ uAldel W@ R amars A AR #oE g

(Picase give recommendations for training with a view 10 furiher improving the efiectiveness and capabiliies of the officer}

R &ﬁ??{%?ﬁﬁzﬁtgﬁaémqﬁmﬂ$fmn*“|'_wﬁ'£ﬁrﬁ%;

3. voreen @ Refd

State of health -

4- Fafssal
Integrity ‘
(g el 6 weafrr W et <)

(Please comment on the integrily of the officer)




-cérm%wﬁmafw-ﬁ—qﬁﬁmﬁaﬁﬁm(mm 00 Tzl #). o Qe &5 v @
225-‘.'-91 SILR] SUfEEl, Feayl Iuwadil (4. 91 2 & 3(¥) vd 3(3) vd gda ol & ufy

[ 53]

*I

-

< TiAe 8l |

&n Picture by Reporting Officer (in about 100 words) on the overall qualities of the off icer including
e2 of strengths and lesser strength, extraordinary achievments, significant fallures (ref: 3(A) & 3(B) of
rt 2) and attitude towards weaker sections.

o w By r_v

6- 9T @& WM-3 @ We ¥, AR Es 9 4 Ry 1w wRiv & mmwwﬁm&wmaﬁmﬁl
Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the
Report.

e It & TEER
Signature of the Reporting Officer

=E: [ G & A
PIaER L nnmseanasis o NamemnBlock Lellers oo e :
qgar:

BESIGHEHON o e s e s

s wiaazy @ 3rafe |
Dale : ... During the period of Report .. .. ..
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PART -5
1- EA GICAARCIES TRk &Th;ﬁﬁ :

FEMARKS OF THE REVIEWING QOFFICER :

e AT @ SRad wal B
Le-pih of service under the Reviewing Officer

-

Q-WWm—saw—4$ﬁﬁamﬂwﬁfﬁyﬁ$ﬁaaﬁﬁ&—qﬁmﬁmﬁsﬁiﬂn§aﬁé
TR B ? 9T A ABR B SRR SUH e /Feagyl sraEEEal & gay 7 5l T qeuen |
TeRa & ? | (IF-3(3) (iv)aanm-4(5)(ﬁmqﬁéﬁ&ﬁﬁgmﬁ?ﬁnﬁ?yﬁ$ﬁwﬁi
WW%W@%&WMW@W%@@Wﬂﬁ%H%W@

JATEER FN) |
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
ment of reporting officer in respect of extraordinary

attributes in Part-3 & Part-4 ? Do you agree with the assess
? (Ref: Part-3(A) (iv) and Part-4 (5) (In case you do

achievements/significant failures of the officer reported upon
s of attributes please record your assessment on the column

not agree with ar.y of the numerical assessment
provided for you in that section and initial your entries) . _
- Yes No ;
3-&%%@&@%1&@@%@@1@@,@@%%@%%% T O TEEH! A Sl T € ¢
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add ?

i
4. qfciE e TR HerH TER | Zudl AT B (T 100 v #) R e & AT
fadroanan & wmed &5 73 q amed & vd S gEe @l @ W srfgfe el @ |
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of i
officer including area of strenghts and lesser strength and his attitude towards weaker sections.




O- WiG9EH & WM-3 @ T ¥, IR We € ¥ RY W AR B R W g ey Seieis aies |
Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the Repan

s A SftEN & TEIER
Signature of the Reviewing Officer
T T G916 A& A
PlaCE I e, Name inBlock Letlers ©.........oooovoovii
Q<qMH:
DESIGRATION S aubomsie s s R S 5 s onrnns
fe=e: g & aEfy ¥ -

DB S st it ~ During the period of Report ........cc.ccccveuemuerrverurrneneenee.



e AR & Wi viveR aRA wey feunfAage

Guidelines regarding filing up of APAR with numerical arading

() TIUAR & W faftaa wearl iR @l 9 T 99 <d §¢ AXA Tned |
~ The columns in the APAR should be filled in with due care and attention and after devoting
zdequate time.

T W E WA R B 1 st 2 @ e @l (Pl @ W Rewaret @ st ey SoiiaR @
e @ fafiee srawmams] & wr A T 3 39U W Qi R e 3R g5 YR 9
Jua 10 @ e Sof & Ty 3 RAkre Suafad & way A fuc Q@ s 1 st 1-2 dar 9-10
R 18 ¥ ora: Sa M Ry o 6 Wed © | Wika® A Yo ava 5 wiaded v gafdered
St o i e @ ewigRe 9o S8 98 Wl ¥ g | Briva wedifial & g A
AT TRY | : .
It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 8 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to
be rate occurences and hence the need to justify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a larger population of his/her peers that
may be currently working under them. '

(i) THTAR &1 8 | 10 S o o it “Iepe” o siem qen g@eRvn/d= @ fr slva wie B

U BRA @ fore wrard 9 & s | _
APARs graded between 8 and 10 will be rated as “Qutstanding” and will be given a score of 9 for the
purpose of calculating average scores for empanelment/promotion. "

) VAR BT 6 G 8 ¥ Vel D & o1 iR “aga aresr” fran S qun wies 7 far S|
APARSs graded between 4 and 6 and short of 8 will be rated as “Very Good” and will be given a score
of 7 ' : '

(vy TOUIR & 4 4A1 6 %ﬁa%ﬁawaﬁﬁﬂr“w'mmamm 5 fear s |

APARSs graded between 6 short of 6 will be rated as “Good” and given a score of 5

(v TETSIR BT 4 & GF HeRT “gr” fordl SR |

APARs graded below 4 will be given a score of “Zero”.
S e A B PR @il gR TR 9 TR WA T Ao & wad § i)

Guidelines regarding the colour scheme to bs used by different arades of CCS while filling up their
APAR form

(1) drem. - T (ST
Yeliow Director (Official language)
(2) el - TG S (W)
Biue Joint Director (Official language)
3 el - TH-FAe¥d (IAHT)
Pink Deputy Director (Official language)
(a1 TG w T fed sqaes/aite = srgaee IR waEne FRuS (IAHm)
Sinale Junior Hindi Translator/Senior Hindi Transtator/Assistant Director

(Official language)



