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sq-frieT-fr (rrcqlqT)

Deputy Director (Official Language)

orffi rr-r tFr
Name of Officer

qqTk e{Zs-qD or cfra-fi
Report for the yearlperiod ending

qrFfo-





q=flq'/ftl,,TIr/Erql-dq
iVi rn istry/DepartmenUCffice of ... -..... -.... -..'

cil-z
Form

6j;q riE-cisq I-l$qrsr +r-ql '} esftr+ifrzii q, frq qifi-tr teroq qfri<i t

AnnLial Pedormance Aopraisal Rapo* ot Offrcers of tne Central Secretariat Ofiiciai Language Service

e-,it a{/ersiE er qftiEl
P.i:ocd for the year/period ending .... -....

ffitrdt
PERSONA'- DATA

qrq - 1

PAiiT - 1

q{7ffi7fttm;'i-ruie< 6 riqfYd srTrfiko 3r{qn 6tr qt ETi A ftTs)

(To be filled by ihe Administrative Section concerned oi tne Ministry/Departmenuoffice)

&{Ersrt 6t 
"iTq

Name of Ofiicer

3 . ;i-q SI ETAstR-qfmafEE)
Date ot girth (DD/MM/YYYY)

e . *iq.n *fr t ernax ftgf-e<i ?ff iTrt-s
Date of continuous aPpcintment
ic iire presant grade

r EdrF !-d -er-et w f.r,1k 41 ere| s
Present oo3t and date oi appoini.rrlent
iherelo

Frei$
(ln words)

ffii
Grade .......-...-............,..

i<'1rq)
udtc . .,.,..

fi{q,..--

c<
Post

: Ei q q,r?i * sr1cRprrt 'ji si-Efi- ;Eea:
,iftreTur sTA c--J qR sa=: :tiil-ot=.i i '.=tero
ftqrtdrvtrfir frq{uTe r

Period cf absence frorn duty (on irai;lng
;eave etc. ) during the year. lf he has under
gone training specify.



il.l* /

PART-2

fir-fi qr+'mfr +; sfuisi t..st .+;:= t, ir{+ er<i "x irri si iciq
1.'1 *"u fiileC in ::y tl-:t-: Jtri;e :. repi;r-ted ui,'on

^.:t -.+,,c?y.;r ';,q,*-$ eA ?i-.n * qe,3 s=.l=.itd qrq ef qq d)
rl-i+ase iead carefuiiy th.e insilucticr,s before fitling the entries)

I ?:'r rTt .6rd':.i 'qist<a ft=rc:
Bri=f desripi:cr-, oi ciuties

2- a.Ri ai dr e'eqffi€q/ut-e l.rrvt ia?i orqi ftr fruirta ftt di, q" cfiq* ft< iiuift1 ft* ,1i d vT

iqftupq7rfl"i qr 3riq sq t) orqt Efi GT,r6-{fl qq qrpdfu d; srTqrr q-{ E-iTq 3hr E{6 =* *'.6qq \JceBr 4TII( i

SsfifilT * ffiq erd qqn dfti, Efio, Ed drcffi)
Please speciry targetslcbje*iives/gsals (in quantatrve oi cthir'ierrns) cf work you sel farycut'seii'orthai

were set ior yoir, eig!"rt tc ten iierqs of ,.ryork in the c:*ei'cf priority ani your acliie.;erneni age:iisl eaci'
iatgeis
(Exarnpie AnnualActi_on PIan fcr your Divisicn)

qu.a&qi
A.chievements

a's,tsqqqqlutq
Ta rgeis/Obje ctives/G oa ts
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i t*l€qqr:rE z tq61q weed5r<MIr#d TIk n Ar€l*.ft*orria\ tcffi-€t,ilz:Hatditft
-#i aYf erq-r{ €r A * i qd'q I

(A) please state briefly. the shortfialls vviih reference to the targetsiobjectives/goais referrecl ic in itein

2. Fiease specify constraints' if an1'. in achieving the t'argets'

"c----:--lq-iiq?:

Daie: :;r..........

qqqr G^ :itit 6T fi 6dB ai ffia{ 66 srk srreftrqi € t etrtrm'{ iqqt e}rcTTe'€t sedrs oit t
Please also indicate itenrs in which there have been signiflcantly higher achtevements and:your

4 nT\":qr B-ffi-c* ?r-r fr eur qfe-# ffi.s{ e=i n $-.ir. *q,ifr qrfi-dF frE-irft fi'tliftiT *.--* orqk ',5irT€T as ?
=M q{ d a r ia.i-{fi-;*or <d -ori S ,i* dt r rrP; r€i e} fteRrT qli "$-{i dr arte' .ii rlrq r

Piease staiewhether the annual return on inrovable picperty fcrthe preceding calender year was liled
.vithin the prescribed date i.e. 31si January cf tne year following ihe calenier' year. lf not, the date of
f iin.3 ihe retum should be given.

(E)
(Bi

13n * siA 3tiircFift * reterq
Signature cf ciiicer reporisci upon

Contribuiion thereto



1l.i -.1
PART.3

*gtGEq{l6r0TiFIfrqtrlisftf{raQr Sqfffi+;EI sfrIatTfl Ei{rfrqivrqrtG : -i o dtp'rr qEttai

-rfrc. 
"d rv<'s oq fft ol eq '' o q*q ';'r 5' gE+s 6-{f,1 Bt

Nr.:merical grading is to be awarded by :-eportlng an,J Ieviewing authorily which shoulc be ci a scaie of

'1-10, wher; 1 refirs to the lowesi grace ancj 10 to the highest'

tEqqr qfrFezit 
=i cii r; '=a ffift dr La-{ * !q + lj

Pleise reaci carefully ihe guidelines before fiiiing the errtriesr

(ei) ani frwi<a a1 piiri i{g cri 6T eT{ 40076 3l.l;j
(A) Assessmenl oi'nork ouipui (v/gighiage to this Section v-:'culd be 40%)

(,) €clslq lfranslation work

fr-€t nqr eir)rdt qrctrll d qrgi an sil eql vo :Irqt

t {si qcln q"gEE 6ii A dlirrdl I

a)Knowledge & Comprehansion oi Hindi and

(=) ss$ sTeiq Erd o-G sT-c':' e-5ercdi em f*< -tt
3qEr< 61 5itfiqe.{& q{E Vsi Tsii-s6 tEr{6

(bi Capability of effecting qualitative
iraprovement in the process of vetting cf
translation doing the transiators working
under him-

t EGQ'{d 6G * Ei{ q Cle'r{ '( drm t

i Atility shov/n in watching and ensuGng :.,e

q-jr ae;; e,?€ ofe-orfti -o .fu'q &-d6i 6 i-ir
;ftqiq"r. oc anfr i{F E {i ?fi drrffi j

fc) Ability in preparaticn of sp€eches, articl.s etc.
..3r tuinister & Senior Off,cers.

(ii) llin-qrqT filiT 61 6l€li<'€trt /
lr plem€ntation of the Official Language Policy.

tton S <rraqm {1* 6 ariq qrc-{,rt t

a) General awareness of the official language
of the govemment.

R-r6'rft 6Frs.rq d R-€i tf q-dn d t<q i Bifrf*qt
qsm,io 3rc$d d anqi*'q-{ IIt -,qt l:li aefi

Engtish language and abilrty to translaiing for
to the other.

of the statutrry and administrativg
regarding ths r-se oi Hindi ia Ofiiciai

ffi rq.r€rq dsa {;i,* tt rdr i tmc-ql
ftl seqa tsii i(d smftimtro el tqrr ori

--st wi<q i tncl-g .-( :iirrrat r

c) Preparation and productlcn of help and
maierial/literaturq for facilitating ihe

Hindi/ llierature tor facilitat;ng the use cf Hindi
i'loting and Drafting.

oi Revie'rling

Cr-futoiqTk6T'n
{tr4 '-mr-s ** il : r

Reviewing AuthoritY



srtaqi lfaatitl
Repc:-tiig

IAurircrity

13$ 6e;l eriidql
l*eetings ano Conferences

i-,i, rr'* t;1=.;!q:r.mi w e5a-& effi a;,":t
i: -:*-- 'Ci:! .i.':.ia'li i

ijcliour up aiion on ine decis'ronsiiecommenda:;
ii.]e Colilmiii;e.

(ir) .,c=Ti<LqE"1r.* * qft.darift'{'r( srq-dqlQld qi{ r

Acoo n-:pi irnpiishment of exceptional worU
u n?crsssen iasks Performed.

. ---I :-:-. -A +C.,
(V, c1;l ;'r:i{iq-i f;..4 <oir(,

rli'.:aiity cf outpui

1r,:; 
'"f F-clfr.- .Eiii o* vffict; 33s ?b 3irejY q

S]I,fi?l iEz[;iql t5fq I

Acccmpiishnient of ptanned vrci'kiwork aiioF d

lr
I
I
I

Ii,il

t
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I

t
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I
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I
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d3 ;-:si aiiotted

Fi=iir erd q-< E<{ ft'elo.r 4ot'6qi4 ,t

Cverall grading on work output

:: g<-:,qq-r qo Elzz.refi

^rraiylical abiiity

i:rEtri's 6r qi*r

Sense ci responsj9illy
3{=jilrqq 6r s.1t6ul
ivl ai ntenance of Discipline

qiaqq a-.-ro{r

a:ommu;tica:ion skills

(v) z;rftq6 frqls;.d 6T Ta;izon iEq '{irl EI lii.i 3 oori --&:iii

(B) Assessmen', of personal attribuies (rvei e to this Section rryouid be 309i)

lA,uthor'ii.v
I

5,tr-;a< g*1."'r
&fi?r. i:i:.1-S Oi lii ::

Revlewing Auillcr-itY
(Ref+r Tara 2 ci ?at' 5)

1*
I r.{rTEiiI.f; \[ilffii";. :-r :

I...'' ,
-I ---,---- 

j

(,^.rltEjC1:
,

Initiai of Reviewil'tg i

Authority i

i
i
t
i
i

i

ilfd4 :::::-'i -,ri tq: ',.

Revie'.ving Auii': crii'i
iReier ?aia Z-of Fi::':-5i Autlrcrity

gafit'iea t:lEe.r i

-:_ --- - -q1 .Ji ;E: i

lrl,iial of 3evtervir',* ,

such as Ofiicial Language
ln r iie i'ireniation Ccmrnittee, Hin ci i Salah kar
Sa::;tii ::c t

(;5; .:i,+.i 'a frrt +r:iqft 6 -diq-r{ie i-qrt eti i
,:-1,; g-ri t€. er *'.i-qTt;x= dl arqar t

Proo'rciness and accuracy in preparaiion o;
papei's eic. for the meetings



qnf *;s-a;,'.g-rig-5-,j{

lniiiai of ReviewDg
Auihorit-Y '

3=',-.i#q g-ir"..:r'-'l

i€a.1 i,,r-5 -i iri :j.

Reviewing F.iit:loi'ii)'
(Reier Para 2 ci Pan-s)

(vi) rr$s 1Er
Leade.shiP qualities

ivii) (fi 6 .iI{ri q 4Fi €{'l ii -$rdr
Capacity to work in tea.r: sPirit

srn rlft6 !fl 3{'ag{ET'ivii) qslzl rglftri !6I S:!r{!r i-'ti iFI €i.-dl

Capaqiy to sdhere to '.i.ne'scoscule

iix) q{fqi qfitr.rd s{s
inter-psrscnal relations

Overaii bearing and pei-sonallty

al?rd ft-$q-dief cY Eil ft-ere{ fut-6{or
Cverall Grading on 'Personal Attributes'

(e) -:afrT a ftlcElfii @l AFaiita (g.s q-''1 iFI rat 3 0o': 5'i
(C) Assessie:-ii of personal atirinutl" ivreightqge to ihis Secticn '*c '-':ici 

re 3C%i

3;l!d=a ur.,.ti-oli

6 ..::Atii
lnitiai oi Reviewing

5<ft+loq cfrs;;ft
ffir{ qq-s 

=r 
1'{ 2;

Reviewing Authotity
.(Refer Pala 2 oi Part-5)

fiinq-r rt
Reporting
AuthoritY

ti: ff"qqiBi{Taffrt \'?i dr'rdr dt ea i nfuqrc'c'ii
s{Sg,elzimAqr+ortl

Knowladoe bf RuieslRe-'ulations/Procedur
rn rhe area o',-function ano asiiity lo aPply i:lem

t;l frftqa di-qt iri dl qqai
Strategic pianning abiliiY

ii;i; ffa tti d eTr<l

Decision making abllity

ir,) .{*-.r€i !i iRF $i ffi-. 5Ti *i s{i;
Abiility to motivate ani develop subotclnates

ivii qs:ik
lnitaii'/e

-*.to,qtsc qqaifi q{ Ee r€i6to{ tltr+-isr
Overal Grading on 'Functional
Competency'

AuthcritY



'+tFl--4

PA.P.T-4

Elqr;[t
G=NERAL

1- -i:=r t qpr ql{fqit (u'd fi xn-.2;

2- qftieTul
Trainino
G{j".rfiqflt ?fr nTrB-dr qE 

=.d erqilBii n 3rr erts?r E$jr sr{gfr 6-{i tft Ete i B-*id qistii."r * *n i1f y;
iaiua"e give recomnrendatior,s ior training with a vienrc loiurttrer improving theeffqciiveness and capabilities o; ihe office;)

3- wrcea !fr fre{ft
Siaie of health

integrity
ia1:r 3TtkAt {} erqfrEr r;'- ri..cdq g1

a- Etqtr-w

(irleasa corlment on the integi'riy of the officeri

P.e ialions with ihe oublic iv'rherever appiicabie)
si" a iu#i"*$i ?ur B-do-;rii-€ qa sTFd'f,: d6 s:.;1-:iq qY i:ql frsfr f i
iP:eese comment cn the cfrtcet's i.-. ihe pui:iic and



5- !freea sfi}i-<Flft tri-ii 3TfYc;* -a* q'q-€ fts-(}rct ia ar*< (€"T c=T r oo ed t)' ffi erq'd aT !E. E'q

eiqeq *=. ereru-rET-q-gsd eaeqn i=*-** i=a'-i: qi:r )-'it"io= utu;G :f= et'+ .,fr

ffi.ffiilpo*',-ng otrrcer (in,aboutlolf:1:,-:X5.""i:1'h?t*:ii$i?:J,1:T:'&i?tin
:.?(Qaof sirengths and tbsser 

"tr_?-gtl:^:I3o-rciinarY 
t"ni"url#;,:;dk#ttair'i"t (ref: -t(A) & 3its) of

'il; il "*o 
i"tiiiuc" towatds *e'h=t "ttii*

' * frT *.q tiirrqT ti sliqm cr ga ftaiq demtqa qrfi-froi I

- 6-qfrE<n d qn-e * rsig 3T' E 6e'I 'H: 
rnr i. sectionA, B and c in Part-3 ot the Repon'

Overai! numerical grading on ihe'basis of weightage giv€

qBiq4 sfa-ciift * f$lsr
Signature of the RePorting Officer

tqln-
Place:

"nc eirii gq1-* iit
Nan're in Block Letters :

\q n !':

qtr.i<{ 6 c,qiHt '

Durir,.g tire Period of RePort

t



qirT _- 5
hA nf 

=ri\!-\' I - -r

1- Eqfidrfi 3TiDr6rft €r eritrqi?t '' 
i=virnxs oF THE REvlEwti'lc oFFicEF'

qqffiioq -.ffid. e.trtc tEi6ia'
ieagti' cf seryice under the Revigrrvlng Officer

2-qzt31s sin-3 q qFi-4 * iFi6 eiti aqr ftiq= f,ur 'r' qqc i qftiiEq 3TtU-ttrt zr<r ftrq =]q Xgl6q €

{=z.? ?an +.m esrHan,,t* *oo-*l'H,,?'@mf#ffi"
H ; I H*T#ffi ,,f., HH l;ftH' #ft#''iYs *5: rt 5-'* + ffi !

"sr-fr6 leioa t #;'oa t 
=t, eofl ;qql Tsl6 * =* + ft&'iq'164- i E c2il ff*:in-er an

ffT "Tli_* the assessment made by T::,up"^:r,:^n^:I=, 
with rescecr ro rhe wcrk ourput-and rhe various

aitribuies in part-3 & part-4 ? Do you agree with the assessm""i ;;;;""";1^q:F?"- 'f 
respect of extraordinary

achie.rementsrsignifrcant ialur-es ot tr,. om".i'A;dJ "p"" 
r ta"t plrt-e t[l t l anc Part+ (5] ('n case you do

ncr asree wiih any gf .q" nYl,:1ff 
=.-::+fr.:i:I;il;';;;;; 

"'"ii vo'i'"==='ment on the corumn

;;ff;;;; il tt 
"t 

*"tion aird initiat vour eniries)

it

3-.,1-€sadn 6 frerfr t quei a"* ,T.-.m:Snm"; ',i-fi$aETi si lwil(l i ?qql -{\nq' !,,r\er.q\rrY. \Yi i't< \!r! 
sh to mociity or adci ?

t'n case of disagreeme,it, please specify the reasons. ls there anything you 'ruli

1 -jqd.rr-6q eiiEmri eni 66q ae*x r.qy_ry t.gT#?"#mf* fi o*wc

#$"X,'-#'#} H * ;';;-*'" G ;# s." s'fi * tr "ft* riifra a t

ffitr',E JjH,[l;; &;;;;;';il;"?i;*,':l^'::*:::o*"":::"*:'"?::'=i,iJj.,"': orthe

#,:Jlf}[;1ff,i::T';Hffi" ;TL=";;;;;;;;i; *d nis attitude to,va,'ds weaker sections

ci
YeS

!

rA
No



S-'ft,,q.-. at .qrri-s d Eis ei. G -ce, q't frq rii :ri=ii f iit-...iY E--{ €q frl.aT -{,v:.'r'* ';:{:"51q;

ooierali numericar grading on ihe basis of weightage grveir in Seiiona. B and c in Pa'i-3 oi me i<epoi-t

ri

grfi .cil.mc&ferorft e-6-.tll6t
S$na:ure oitrc Reviewiag Oficer

gii.
Piace: ..-

"i.;q rTis qet t:
i-janre ii': Elock Letters : .."""""'
c-.-niq.

Dssignation: ........ -.. ." '

EfrE-{q di.grc'E * '

During the pe{igd o[ Rgport """"frai.;;,
Daie:

i'.J

/


