
f)epartment of I-,egal Affairs
idrq qft-{ro1q 3Trelfrfu6 +il * rrffi *I alfrfi

mrAfaqca {@iffi nrft

Annual Performance Appraisal Report For

Officers of the Centrat Secretariat Stenographer Service

IITIIEI EIIF"3Tffi

Principal Staff Officer

qnusqr;r ffi nfu
Senior Principal Private Secretary

srnir ffi Trfr{

Principal Private Secretary

3TBfrrft Eil Ar*t

Name of Officer:. . . ...

mt s+ns E{lrqB frr f{mt

Report for the year/period ending:

fl



Aq zFrd Rjlf'. .

Ministry/DePa rtment of

.......... TiTmqiftsrrT

...I*gzl A.f'lir i rs.. ..

qf{ I Form

adr.I sft-Erao 3lqffrfr-{; t-dr * ca.EI €m' 3{ffi. "* *t Fr;tI {fu{ :ltr qErd Fr;tr

sft-u. #r drffi6 q;rd farqrEa aalffi. ndt

Annual Performance Appraisal Report of Principal Srafl officer, Sr. Prirrcipal Private secretary' and
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Part - 1

F?rd-{trdtTr4l6rdffi{ s €.iR-d c?rrflft.6 ry.,T dEI 3{Tr alv)

(To be filled by the Administratrve section @ncerned of the Minrstry/Deparunenuoffice)
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2.

?

?fg4.

5.

a-fffr;T trs fr sa{ ryo' 6r iTrtrs
Date of continuous appointrnent in the
present grade

Bai6
Flela Grade..............

o gffi 6t arq rllr qrara Ee.fi grtr

ntrtn-a :rdfr *. dkra sx-a H r

Name of Officer wth designation with whom
attached during the period under report

lrn-+rtr or 4rq 3lt{ dr$s' ffi Ti-d-{ G
Name of Officer& Date from which attached

6. t A etrra 6fr, qtrIsTur 5-iqrf{ qt cci t'
6rur flt * navmm €r 3{e'fr

Period of absence from duty on leave,
training, etc. during the Year

Date of birth (DD/MMnfYYY) -. t-..-1.-..---- (in words)
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rrrrr-2 - F{qiffi
PaTt2_ SELFAPPRAISAL

(-r-s -qffi ErT acr aw. ffiy R.ctt fr5|.r 5n* t)
(To be filled in by the Officer reported upon)

(Ttrqr cBfr-qf arri fr q-rd gr{isit +t f-aral&+ s-6 fi
(Please read carefully the instructions before tilling the entries)

1. * .............ilm q{/:rdfu t. st{a $Tqt dnr Bv m'q;rd sT riBe Eil
F'BE aiT 1oo rr<t Fr+' Sffa 6tdr ErB(r)
Brlef resume of the work done by you durirqg the year/perlod from........-.... to
(The rcsume to be furnished should be llmlted to 100 words)

2- ?Tqr A et qefr{, ffi aFd$r iq?rr 
=q-aErqY 

{fr fr 3ltt Ja-fr 3nrr6r wr zilerara ror
Please also indicate items in which there harre been significantly higher achievements and your
confibution thereto.

3. 7v-<r wd 6t a-{+ h fr(, 3nrh ilT fuq rrv s-q-d * +frf $k r;r*. strq, qfr +t€ 6t,

6t {Hc fr qaxrr

Please state, briefly, the shortralls in your input and reasons therefore, if any.

1. qqqr {dra fr' wr Tffi 6ds-s{ a{ ft ffinr *rq6 dddt afi-cr trE{of fi{d artf{r
fidq sm-rr q{ t Er< *' sr BT{t 1o, srEil 6T A ,rS S t qfr Tff at fdr<uff arB6r
aFrA fI arts €r qn' t

Please state whether the annual retum on immoveable property for the preceding calendar year
nras filed wi0rin the prescribed date i.e. 313 January of the year folloring the calendar year. lf
not, the dale of filing the retum should be given.

FIIET / Pbce:
frai+, / Date: * 3rfr6rt fi, rmrurr ffir Rgtt M ilfr t

Signature of the officer reported upon
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,rrrr 3 - {=Iiffi
PaTt 3 - APPRAISAL

1. ssr nst M Erar $m6rfr upr-z Jl' fr(' rr(' kqq g {ro-ra il ?Tfr dff, d 3flrrfffr
fur itrrcr d-+. t 3lk frr&'<r +r<or H?
Does the Reporting Officer agree wrth the statement made rn part 2 ? lf not, the extent of
dbagreement and reasons lhereof

frfre frEe qre 3lffi aRr e_s6,1ror/fu)rdr 6r sitrq6rq fi.IE s.r EdRUI f+qr aR,,r
dtft' r -r o {zrrt q1 514 qrfrr' hrfr 1 51 6q{ firyra 6tE t 3tk r o mr ars6 rqerq atft
*tt
Numerbal grading is to be awarded for eacft of the atfibute by the reporting authority which
should be on a scale of 1-10, where 'l refers to the lowest grade and ro to ttrJ highest.

(gtrqr cfdfuqi ,rci $ .r& fun_fr&f of tzraX+o q6)
(Please read carefuily the guiderines before firting the entries)

(fi) Fiq a1q, 6r{ e.r {Rt6-d (W urg fI crt_fi6 +o yfrira ftat)
(A) Assessment of $rcrk output (weightage to this sectjon would be 40%)

41ft / Graoing

i) 614 fir 1urrfir
Qmlity of work

ii) a-+grfu+' +tra ar cn
Level of professional skill

iii) gq 3fu c{ry qmd :lk ozrsrrd q-r or:f 6T} f Etrsf,r+ar
Trust worthiness in handling secret and top secret mafters and papers

av) hfuhra sr{rt 6r T€ircrrd ft
lFr4EIrd g-ftrdr qi{ar

J
Maintenance of engagement diary and timely submission of necessary

-.p-apers 
for meetings, interviews, etc.

G('rR'+.rf fir wnr olB [itivl/4)
OverallGr:ading on Work Outpuf [lto M] /a)

4
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{g) a-qfu-6'1gf m {arffi (trr r+o-s & ae$6 -30 vftvra 5tafi;
(B)Asseswnent of personal attribules (weehtage to thb section would be 3006)

(?r) firqtc.Ffi aHirr i6r {miila (5w uo-, €r ilr$6 30 vftira faft1
(c) Assessment of tunctionar competency (weightage to thb section wourd be 30%)

Equfr u.ro mtfr ft ?r5 ats fi 3r{F?r d qrr6t fi c-c{_n rqr +.Sfra aa *.dE ${ 3ilrfftfr
atdr r

Note: The overall grading will be based on addition of the mean nalue of each group of indi:ators inproportion to wephtage assigned.

5

+tft / Grading

i) mr4 fi sfr 3rffi
Attittde to work

ii) gftq-dT, i6g6-dr
lnteltigence, keenness

iii) 3igen€-d 4;riq {eEn

llaintenance of discrpline __iv) ffi+rdq
Sense of responsibiliW

v) fFicorsihrfi
_ Communication skills
vt) EFr,r IFI{I qnGT zFI qlrrrdr

Ability to work in leam
vil) fl{q{rJIT Or qrerfl 6Te4ilzn-r{rdr

AEiliY to meet deadline 
__ I

vil, 6n\,Rral;fqfrfCrdr 3llg{-ffqq|iia
__ _ Regulgrity and punctuality in attendance
r.r<{rrn(n 6tut ct,t fl+I4[ .FIfa Ii Hviii]/g)

Overall Gradino on 'per- _, - _. sonat Attributes, [i to viii] ig)

3rRJfrfrfl{frqtrflr3tk grdr
Proficierrcy and aocuracy in Stenographic work

ii) 3iil:ffiq'r<;r
lnter-personal relalions

iii) vaaqqlx{rar
Coordination ability

CAl.tI-t5rtISr{rft'. q6F{

q-{6rGfiild.n
5

?rqlffi Eur-dr fI rrrer otft Iitivl/4)
OverallGrading on ,FunctionalCompetenc/ 

[ito rv] /4)

I
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SiAI;qi GEi{ERAL

!{rrr4
Part 4

1. s-rar t t{fr (T{r +-ff artE})
Relat'rons with the public (wtrerever applicable)

ffi-#"H:ff#"H;il;,iffi3'I*',"*ri rqft ]".€r ryya q-r Equir +t)
r^ thair 

^adlcto and j-esP9-tr-9iY9!es{i to their needs)-- - -.--

z cFIErsr qlv-a sffit 4't srfi crEfflrdis-dT 3lt{ slT{dar +'t rcli }' atr'ff cfinrsr €I ffier 6t}

Traiing (Please give recorrmendalions lor training with a vier* to future improving the effeaiveness ancj

4. qaBu1effit f,T u-aftEr rt fuq"lt d)

ffi ERI J{ffir + rc r$ vk o-q zioit' rsron"r sqsBrd' ft-atat 'ffit 3{t{ *-sYt

rll + cft rtt €Fd *t ; zJ,ii h s;r-l q?tr 
:r TalYl:,;1]^?,* rrr'cer inctdinq area ol

*"1*,sHtffi ffiH"Hfr;;;;*;::i"**":1*Hi:ff .ffi 'ffi 3ff;"
Errefigths and tesser "nuriiile)#frii"rv-".r,r*ffid;;ili*ni 

ta""" and atlitu& torrards vveaker

ffi. rr rltr zr f dt ,r€ arJr6 + 3rsR c{ to 4 Qffi q{ {rr{ siRs-€t{r fr1t

overdlnumecrcalgradingonthebcis,*nn*"niveninSeallnA.B.endcinPsrt-ltloftheReport.

HFr/ Place:

FFftMqrfi3lffiTfiferar<
Srgnature of the RePorting Offkxr

grw'arqflt * aw: """""""""
Name in Block leters:

T(;Tfrf : ......-....-.-.--
Designation:

Afie Sr:rcfr :

During the Period of RePort

3. 6rgz *t Rtfr

kai+'/ oate : ....---........."""
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