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(To be filled by the Administrative Section of the.concemed Ministry/Department/Office)

T | SRR T AT vt seeesesse st e s ssssaseie e acnsesetec s aasbessssssseesacanssesssinsraseassanes
Name of the officer
Date of birth (DD/MM/YYYY) ' A
3. | QIR G& B TEA cevvereeseesemmmsnrresesssssssssse s sasssssss s s s
_ Designation of POSTRE ...........ooieiiiii
4 | o 35 F PR Pghe A 0T | ReAE e AT eossecis
' Date of continuous appointment in the Date ..........c.... Grade ...............
present grade _

5. |3w e @ W 3R e s
|y Rt ey & e g € |
¢ .| Name .of Officer with designation with
whom attached during the period under
report - :

Name of Officer& Date from which attached

6. |af & ke ofr wRET senfd W @
& @Ror 348 ¥ qateafy @ safd

Period of absence from duty on leave,
training, etc. during the year
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Part 2 — SELF APPRAISAL

(¥ 3w g s Se, fGwdr i R sl §)
{To be filled in by the Officer reported upon)
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(Please read carefully the instructions before filling the entries)

St ?aﬁ/m%mﬂmmr%vma#wmaﬁ
@fE g 100 =T aF AfAA ger iR

Brief resume of the work done by you during the year/period from ............. to
(The resume to be fumnished should be limited to 100 words)

YA A H/E R, ﬁa#wﬁmmsw%aﬁrﬁﬁsﬂrsaﬁmmmml
Please also indicate items in which there have been significantly higher achievements and your.

contribution thereto. _

T FET A FRA & AU I3 GRT T 0 w@eS T SR 3R 3 aRon, i 9% 9,

AT A qand)
Please state, briefly, the shortfalls in your input and reasons therefore, if any. v

For A @& Fur qdad Fwevst af & e @Ay dEd affe Reol faa il
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Please state whether the annual return on immoveable property for the preceding calendar year
was filed within the prescribed date i.e. 31™ January of the year following the calendar year. If

not, the date of filing the retum should be given.

4 [ Place : ‘ :
f&=tie / Date : 39 A& & graner S Raé o sieh &
Signature of the officer reported upon




P

T 3 - oS
Part 3 - APPRAISAL

mﬁq}é%@#mraﬁaﬂfrméﬁﬁvmﬁmﬁ%ﬂa‘??ﬂﬁﬂﬁ.‘a’rm

‘.ﬁmaﬂmaa:%msa%wmw?‘?

Does the Reporting Officer agree with the statement made in part 2 ? If not, the extent of

disagreement and reasons thereof.
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Numerical grading is to be awarded for each of the attribute by the reporting authority which
should be on a scale of 1-10, where 1 refers 1o the lowest grade and 10 to the highest.

(T SRl s’ A qE ARl @ camgds 9d)

{Piease read carefully the guidelines before filling the entries)

() fT a1 s w1 qegied (30 WUs A axsie 40 SR geh)
(A) Assessment of work output (weightage to this Section would be 40%)

&Ife / Grading

)

- &wF & JoEer

Quality of work

T FR & wW
Level of professional skill

i)

T 3R AT AA 3R FOSET R S A A faraweigar

Trust worthlness in handling secret and top secret matters and papers

iv)

- RfRET sl @ weEE 3R doa, mmsmﬁa‘ﬁﬁvamw

SETSd W&d FAT
Mamtenanoe of engagement diary and timely submission of necessary

papers for meetings, interviews, efc.

‘fru 91T HE” fF AT A [ Fiv] /4)
Overall Grading on “Work Qutput"{i to iv] /4)
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(B)Assessmenit of personal attributes (weightage to this section would be 30%])

FIfe / Grading

) = & g aERR
Attitude to work

i)  gReAs 3R
Intelligence, keenness

iii) ST ST IGAT

Maintenance of discipline
iv) raEdardy
Sense of reSponsibility
v) WRNUTERIE.
Communication skills

vi) & I R FA Y Aegar
Ability to work inteam
vii)  FARI-DALH T F S ARIAr
Ability to meet deadline
vii)  g1forY % fafiaar iR wag aEdy
, Regutarity. and Punctuality in attendance
~&afrer IOt & wAT HE i A vii] /8)
Overall Gradmg on ‘Personal Attributes’ [i to viii) /8)

cl)) mmmm(wmﬁmso gfawa g9
(C).Assessment of functional competency (weightage to this section would be 30%)

Ff / Grading

) Ry g A gerar 3R gear
Proficiency and accuracy in Stenographic work’

iy 3iadafes gy
inter-personal relations

iy gATag JrEgar
Coordination ability

VTG TG, g 3T S W aTd a3 eiae! & ara & A

SAER- FRIAAT
Effective liaison, Initiative and tact in dealing with telephone calls & visitor

iv)

“FRITcHS Elar &1 AT FMie [i A iv) 14)
Overall Grading on ‘Functional Competency’ [i to iv] /4)

Wr:qnuaﬁ%éfﬂééﬁ%mﬁ.qﬁﬁ%%m*%@%sﬂswm
gl o |

Note: The overail grading will be based on addition of the mean value of each group of indicators in
proportion to weightage assigned.
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Part4
1. aar ¥ 995 (S5 8 9 )

Relations with the public (wherever applicable)
v(wmvamamq@mmmmasvﬁmmmwmm

- (please comment on the officer’s accessibility to the public and responsiveness 1o their needs)

vmmmmm&m_mmmmmnma:m@méaMrm

Training (Please give recommendations for training with a view to future improving the effectiveness and
capabiiities of the officer)

3. wweg @
State of Heatlth -

4. v (FRE & s | Rovh &)
_{ntegrity. (Please comment on the integrity of the officer)

R R ot SR G R & g Il 3R @9 PN, SRIURYT SURvE, Feeae # R FER
=i & vy @2 WRa 36F FAW IO F W H IRT F 300 (R 100 W A)

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures and atlitude towards weaker -

sections.

RAE & T3 # TS &, W@ XA F & 7§ WA & MUK T 10 & QAN W FAY WioART PR
Overall numerical g_radingon the basis of weightage given in Section A, B, and C in Part-lil of the Report.

ROiE RE ard 3wl & §Ri
Signature of the Reporting Officer

TP PROB 77 ivrssstunsusiassvess : TTE FEIT T FAH 2 eeeeeeeeeeeesieeneeaeanens
’ NameinBlock letters: .........cccoiiiiiiiiiiiias

DIRSIBOBIDN: . .. sv oo o roe maspinmss rumsonigr s boi o< <os

RAIF /Date 1 coeeeeeeceeenes i RAE &7 318 e
) During the period of Report: ......................




31eR1 / INSTRUCTIONS

mﬁ%ﬁmﬁ:@ﬁﬁﬂﬁémmmﬁaan{m%%iﬁ%mﬁwma ¥ #AeQEA *3A &
AT I 5EF SR F 3 T A0 F AT Apat IRE YA Faa § iAW ag el
sy RS RE 51 @ ¢ 3R A [/ o1 3 30Ed S D TRl & Ty 5w ol F R A
St st afge '

The Annual Performance Appraisal Report is an important document, it provides the basic and vital inputs for
assessing the performance -of an officer and for his/her further advancement in his/her career. The officer
reported upon, the Reporting Officer should, therefore, undertake the duty of filling out the form with a high

sense of responsibility.

mmm&ﬁmauﬁmmmﬁ:mﬁwmmamm&mﬁra{
O aRAE TR F GEU W | 97 UF IR g aidl wRean wdl §, aRw ve Rewiors wihar
Rt et ard sl &, 39 3w, Red ROE Rl 760 ¢, & e Sroara, 3R smar @
firer A =R 3D AE A Q@S ¥ T AQ a1 ANRT Reporting Officers should realize that the
objective is to develop an officer so that he/she realizes his/her true potential. It is not meant to be a fault

finding process but a developmental one. The Reporting  Officer should not shy away from reporting
shortcomings in performance, attitudes or overall personality of the officer reported upon.

¥ 7% wRT tam ¥ AR TR TR & A0 TRl aRT ( RAE F 3EReES dR W e 390 dR A

Y S & B o qw 3eU HRENE # TEd: 9ar 99 S |
The items should be filled with due care and attention and after devoting adequate time. Any attempt to fill the
report in 2 casual or superficial mariner will be easily discernible to the higher authorities. '
TRF W kAR T ¥ R A | A 3 O 6 GEAE W & A B | 3eey Far
T T 3R IR Fed ol & 1 el 3 weddh A eregdE g S 3R AE 3 RES A
aQ R & R W @ G @ qfie | gEr R WURer avw F e R S

Every answer shall be given in a namrative form except where numerical gradings is to be awarded. The space

provided indicates the desired length of the answer. Words and phrases should be chosen carefully and should
accurately reflect the intention of the officer recording the answer. - Unambiguous and simple language may be

used.

aﬁ:dﬁm‘tﬁ&ﬂéﬁhﬂﬁﬁdﬁzﬂtﬁmmwm&a&mm%mmw
FRIEA & TRT a9 RU AN | FRY/Ae O, Wt wReRel iR e A I IR aEs S

afde | - _ :
The Reporting Officer shall, in-the beginning of the year, assign targets to each of the officers to whom he:is
required to report upon for completion during the year. In the case of an officer taking up a new post in the
course of the reporting year, such targets/goals shall be set at the time of assumption of the new change. The
tasks/targets set shiould dearly be known and understood by the both the officers concerned. : :

TRy R A af A TAR @ AT I & AR 9 B 9 AT SeuE R ®@ W wRE

T wEAr §, 3 RO e o 3Rl & fERd e W Reea & et e aige R
AR Ffe & AR ¥ GURKHT HeH 3o eV |

Although performance appraisal is a year-end exercise, in order that it may be a tool for human resource
development; the Reporting Officer should at regular intervals review the performance and take necessary

corrective steps by way of adviceetc.

wa}mmﬂwm_mm@ﬁ:a{qﬁﬁmmﬁmm&%m.m.

ZZEER R TR 1 N TURHT TRAEE AR T |
1t should be the endeavour of each appraiser to present the truest passible picture of the appraisee in regard to

his/her performance, conduct, behaviour and potential.
F Heiw, Ao v o o) 3Rl & sdfasaea & ay & fddda el @w @ @R @

afigw |
Assessment should be confined to the appraisee’s performance during the period of report only

ug st AT A2 B 1 aw2 @ @ AR &, (R T e’ smar T dR@ RT3 & A
fadw @At & ArgR ?F 9RF nead A 9w w9} iR oguw s | 0 9ER 9 aWrio & A3 &,
fRu ITv RAY @A & g9u A RN ow@ i | 12 & 33 3R 910 F T R mAdal A FA, 3a:
3AET i @ @ MraEEdl § | EiRad 35 R o & d@eu A RO Ree o My wmfEm w13
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