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Personal Data
AT-1
Part—1

@/ R/ & G4Rd TRIETAE 3T R U 4T §)
{To be filled by the Administrative Section concerred of the Ministry/Department/Office)

Designation of post held ..
4. ms@wﬂyaqﬁamﬁfaaaﬁw%v .....................................................
Whether the officer belongs to Scheduted Caste / Scheduled Tribe? ......................
5 |adma s dgaa g datim | REd

Date of continuous appointment in the | Date .....................
present grade

6. |ag & gt gedl, uRweror s &
RO 54  FguiRAfa f 3waf

Period of absence from duty on
{eave, training, etc. during the year




HTIT-2 — ¥ Hihe
Part- 2 — SELF APPRAISAL

(38 3R gry #70 S, Sady o @ s &)
(To be filled in by the Officer reported upon)
(g wfafRar sRa @ ugd el & CoEgds ug o)

(Please read carefully the instructions before filling the entries)

1. wdaadt & diEE Raer

Brief description of duties

& o i - as & a¥/3afY & 2Ra 3ud e e e a5 @ FiRga IR-gad
(fear S araT AR- gad 100 @@l A 3fRE A @)
Brief resume of the work done by you during the year/period from ............ ..... .. to.
(The resume to be furnished should be limited to 100 words)
Y
Y11 / Place -

o >t
icaio / Date :-
iy, foradhy ROE fordh el &, & geameit
Signature of the officer reported upon

K
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5T 3 -- R forags am #a g/ §edida
Part 3 - ASSESSMENT BY THE REPORTING OFFICER

et

(uar uRREaT s & uew Ren-[dRi &) caqds ug o)

(Please read carefully the guidelines before filling the entries)

mmqurmmasmummammmmmoamaqmwmmm
1 &1 aread fAEaTH 33 @ AR 10 1 Al Sqaad BB A&

Numerical grading is to be awarded for each of the attributes by the reporting authority which should be on a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(=) = s o Feaie (38 T3 & ateis 40% @)
(A) Assessment of work output (weightage to this Section would be 40%)

R faea o | adiven S g wRife | @
R gR R [ (e gaet 2 @ Sea aft|  Aawra o
A ta) AR
Grades by Revised Grades by Inttial of
Reporting authority Reviewing Authority (if Reviewing
= doesn't agree with col.2) Authority
1 2 3 4
) Oy srsnERd fawd § 3aRR snakd
& @Y g AT
i)  Accomplishment of planned workAvork
aliotted as per subjects allotted
iy @ & oI
i)  Quality of work ]
iy ot F udorar (rfa 3R aRYEEn
i) Proficiency in typing (speed and accuracy)
iv)  ord & vdvran, JiAa: i et 3R
el Faafe & A=
iv) Proficiency in work, namely mamntenance of

prescribed registers and charts etc.

‘o fAueA T wHa AT (G [ A ivy4
Overall Grading on "Work Output’ (Total i to iv] /4)
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(&) dafte qoiiAiea & FEEa (68 T3 & atsliE 36% wiei)
(B) Assessment of personal attributes (weightage to this section would be 20%)

Aok Rea ad gHen 3Rl grr weia FHET
i gy e ¥z (T FaHpT 2 @ weHd Escactic s
T dE agd ) FTAET
Grades by Revised Grades by Initiat of
Reporting authority Reviewing Authority {if Reviewing
doesn’t agree with col.2) Authonty
SR 1 2 3 4
i) o & ufa wfdgla
f) Attitude to work
i) IgaRaiaaa & smaar
ii) _ Sense of responsibility
iy 3R GAT IAT
i) Maintenance of discipline
v) EOWOT SRE
iv) ~ Communication skills
v) FREREoTEEEs dEgar
v) - Analytical ability
viy &R ABE A A AT
vi) _ Ability to work in team
vii) BAG-HAT T U IR & DRI
vii) _Ability to meet deadline
viii) adafres Fay
viii) Inter personal relations
Fafse sorfadrwan & waw A
Overall Grading on "Personal Attributes’
(Total [i to viii} /8)
(1) TR &TATT & HeATHA (38 TS A TRAig 30% gl
(C) Assessment of functional competency (weightage to this section would be 30%)
. o R ) | wen 3 e st s
REd g R | R ER e 2dFEa | Ed &
T AT Eraks) HRNER
Grades by Revised Grades by Initial of
Reporting Reviewing Authority (if Reviewing
authority doesn't agree with col.2) Authority
1 2 3 4

FA-FT ¥ X & AgAifARay oefadi @

A 3R st T8 aAF A v aRa & DA
Knowledge of Rules/Regulations/ Procedures
in the area of function and ability to apply

them correctly

i) FeEd A I

ii)  Coordination ability
i) gge

i) Initiative
iv) @GR W& FRA A gdorar
iv) __Proficiency in working on computer

‘IS HACT W qR AE (FA [ A iv] /4)

Overall Grading on ‘Functional Competency’

(Total [i to iv] /4)
fuguh : gaw A, AuifE S ashe s
Note:
weightage assigned.

i
I A FHAP! & TAAT [HE X AL A & AT O 3l gt o

-

The overall grading will be based on addition of the mean value of each group of indicators in proportion to




HAT -4

Part - 4 :

1. FEd & Y A (S B TP Q) (@I Faa & (S aF g & dermar dR sad st & ol
FARETAT W Rquofr &)

Relations with the public (wherever applicable)
(please comment on the officer’s accessibility to the public and responsiveness to their needs)

2. R @ua el & FRoRar 3R a1 aHar F GUR a9 &g #Rwg & o & vt f e )
Training (Please give recommendations for training with a view to future improving the effectiveness and
capabilities of the officer)

3. Tawya & Rufa
State of Health

4 |aEiATeT (@uan 3w i Faaiaest i gaeh )

e Integrity (Please comment on the integrity of the officer) &
5 eHEATH HR FHAR LA, HEURYT SuSfeual, FEcaqut fasaanit aur sasik @t & ufd 3ty & dy aia

3RS & waw 7ot o o R ard e ary ere R (@RewT 100 e #)
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant feilures and sttitude towards weaker

- sections.

ANE & AT F W3 &, W IR 7 F & 718 G & IR W 3/ T Ifes A

6.
Overall numerica! grading on the basis of weightage given in Section A, B, and C in Part-lil of the Report.
frar fama aret 3Tl & FaaER
Signature of the Reporting Officer
SRR .k RN
feaihiDate: sl ol s Name in Block letters: ................c.cco.........
Designation: .
ﬁu’t‘éﬁma?ahm
During the period of Report.
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197 - 5 AT HAE R g fhar
Part - 5§ REMARKS OF THE REVIEWING OFFICER

waen 3R & ara daEa ‘]

Length of service under the Reviewing Officer

T 31U e fawuea R S91-3 a2 srer-4 3 Rafkas eifdean & d@u A Raé Rwa ard s g e
T FFAEA § [eAd ¢ 2 (e £ 39797 3 3R 5071 4 (5)) (@ e FoilAAAwand & feed o iR semiaat ¥ Fead
=8 ¥ A 30w A 3na T Rw T waws A 319a e g et 3R e wafdat o e srneR a¥)

Do you agree with the assessment made by the reporting officer with respect to the work output and the various

attributes in Part-3 and Part-4? (Ref: Part 3 & Part 4 (5)) (In case you do not agree with any of the numericat
assessments of attributes please record your assessment in the column provided for you in that section and initial

your entnes).

ITERTA A B2y A R0 aar” | & W o & A 3 TG awar 3w Sz awd § 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

3./ S T & o fuiea & Hemiea i A R faea o 3Rl & sfagha
The attitude of the Reporting Officer in assessing the performance of SC/ST officer. %

MHTMWQWRHlmiooamafﬁ)mmmﬁﬁkmmsﬁma;aﬁmmﬁ‘au%

5.
Fitrqfa wfta 3Rl & w@w il ) Ryavh w1
Pen Picture by Reviewing Officer. Pleass comment (in about 100 words) on the overall qualities of the officer
mdudmg area of strengths and lesser strength and his attitude towards weaker section.
6. Rt 3 v A WE @, We-w A we-aT A & 9 aTeiE & U O T it A
Overall numerical grading on the basis of weightage given in Section- A, Section- B and Section- C in Part- 3 of
the Report. &
FAET QBT F FTHAER
Signature of the Reviewing Officer
FATA L PIBCE . oevvenirncnacainniunanas AFATIEIF
A IDale e e Name in Block letters: .........cooooee veeenn.
Designation: .
frare &ir 3mﬂ7 2}1 a'm*

During the pericd of Repcd. ......................




